
 
 
 

COVID-19 
Emergency Paid Sick Leave Act Benefit Process  

(A benefit under the Families First Coronavirus Response Act) 
 

Below is information about the ten (10) day paid leave benefit under the Families First Coronavirus 
Response Act (Emergency Paid Sick Leave Act Benefit).  Employees may visit the Legal Services COVID-19 
Employee Benefits Intranet Page to see which paid leave benefit they may be eligible for and how to 
apply. 
 
WHO IS ELIGIBLE:  
Any employee who meets at least one of the qualifying criteria under this benefit. 
 
WHAT IS THE PROCESS: 

1. Employees must submit their own leave of absence as they normally do.  
2. After they submit leave they can apply to this Emergency Paid Sick Leave Act Benefit at the link at 

the bottom if they meet one criteria below.  
3. If approved their leave entry will be converted to either a full or partial pay benefit for up to 10 

work days based on the payout amount indicated next to each criteria. 
 
WHAT ARE THE CRITERIA TO QUALIFY: 
The Employee may only select one of the following criteria below and must submit documentation to 
support their selection within 30 days.  
 
If you are unsure which criteria you may fall under please click here to take the Employee Benefits 
Assessment Tool which will help guide you to which criteria you meet. 
 

(1) Isolation – If you are over 65 or recently returned from travel from NY, NJ, CT, or any cruise. 
The employee is subject to a Federal, State, or local quarantine or isolation order related to 
COVID–19. This option will be paid out at the lesser of the employee’s regular rate of pay or 
$511 per day (for up to 10 days) not to exceed $5,110 in the aggregate. Hourly employees 
will be paid based on the average time worked during the previous 6 month period. Full Pay 
Benefit 

 
(2) Medical - The employee has been advised by a health care provider to self-quarantine due to 

medical concerns of their own related to COVID–19. This option will be paid out at the lesser 
of the employee’s regular rate of pay or $511 per day (for up to 10 days) not to exceed 
$5,110 in the aggregate. Hourly employees will be paid based on the average time worked 
during the previous 6 month period. Full Pay Benefit 

 
(3) Potential Infection - The employee is experiencing symptoms of COVID–19 and is seeking a 

medical diagnosis. This option will be paid out at the lesser of the employee’s regular rate 
of pay or $511 per day (for up to 10 days) not to exceed $5,110 in the aggregate. Hourly 
employees will be paid based on the average time worked during the previous 6 month 

https://intranet.ocps.net/cms/One.aspx?portalId=125187&pageId=1407640
https://intranet.ocps.net/cms/One.aspx?portalId=125187&pageId=1407640
https://forms.gle/VHTGS2rQ3kqp7XoY9
https://forms.gle/VHTGS2rQ3kqp7XoY9


period. Employees will need to contact Professional Standards since there are different 
protocols in place that provide medical relief of duty with pay (“Medical ROD”). 

 
(4) Caring for an Individual - The employee is caring for an individual who is subject to an order 

as described in (1) or has been advised as described in (2) above. This option will be paid out 
at the lesser of 2/3rds the employee’s regular rate of pay or $200.00 per day (for up to 10 
days) not to exceed $2,000 in the aggregate.  Partial Pay Benefit 

 
(5) Caring for School-aged Child - The employee is caring for a son or daughter of such employee 

if the school or place of care of the son or daughter has been closed, or the child care provider 
of such son or daughter is unavailable, due to COVID–19 precautions. This option will be paid 
out at the lesser of 2/3rds the employee’s regular rate of pay or $200.00 per day (for up to 
10 consecutive days) not to exceed $2,000 in the aggregate. The employee can also apply 
for an additional 12 weeks of leave under the FMLA Expansion Act. (10 of those weeks 
would be partial pay). Partial Pay Benefit 

 
(6) Similar Conditions Specified by Secretary of Health - The employee is experiencing any other 

substantially similar condition specified by the Secretary of Health and Human Services in 
consultation with the Secretary of the Treasury and the Secretary of Labor. This option will 
be paid out at the lesser of 2/3rds the employee’s regular rate of pay (for up to 10 days) or 
$200.00 per day not to exceed $2,000 in the aggregate. Partial Pay Benefit 

 
APPLY HERE: Click Here to Apply to the Emergency Paid Sick Leave Act  
*NOTE: To access this form, you will need to log out of any Google-related account and log back into 
Google using your OCPS.net email address and password. 
 
Once approved, you will be sent an approval email which you will need to “Reply All” in the event you 
choose to opt out of this benefit or, if you need to reallocate which 10 days you would like to use for 
this benefit, your work location secretary is the one to actual enter such paid leave benefit. 
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https://www.ocps.net/cms/one.aspx?portalId=54703&pageId=1416376
https://forms.gle/FXetpYi8gpPEd2th9

